P L A N N I N G & Z O N I N G DE P A R T M E N T
46 North Ave, Tallmadge OH 44278
p: 330-633-0090 | f: 330-633-1359
email: zoning@tallmadge-ohio.org
www.tallmadge-ohio.org

SITE PLAN REVIEW

FEE: $250.00

SUBMISSION PROCEDURES
In the case where new construction or substantial expansion (an increase of 25% or more of the built footprint of the principal
structure) to existing structures and/or expansion of parking lots is proposed, a Site Plan Review application is to be made and is
reviewed and acted upon by the Planning & Zoning Commission (PZC).
PZC meetings are held on the first Thursday of each month, with some adjustments for holidays, at 7 PM, in City Council Chambers,
at City Hall. Applications are generally due 14 days prior to the meeting. See the City’s website for a list of dates.
Applicants are strongly advised to consult with department staff before submitting an application. Staff members will explain the
process and make applicants aware of the regulations that apply to their projects. Application forms may be downloaded from the
City’s website.

To complete a proper application for Site Plan Review
 Submit eight (8) completed application packets + 1 electronic version with payment to the Planning & Zoning
Department by the scheduled deadline (checks made payable to City of Tallmadge).
The 8 application packets, stapled or clipped (no loose-leaf uncollated sets), must include the following:
 Typewritten application signed and dated by both applicant and owner.
 Scaled Site Plan of the required drawings as listed on page 2.
Drawings should be clear, legible, accurate and contain sufficient information to evaluate the project. The Planning & Zoning
Commission or the Zoning Administrator may require licensed architects, engineers, and/or landscape architects be engaged in
the design of the project. LANDSCAPING PLAN, LIGHTING PLAN, UTILITY PLAN and GRADING & DRAINAGE PLAN may be
combined, as appropriate.
 Project Narrative describing the proposed development in detail. If any variances are requested, the narrative should
explain the variance(s) needed and why the proposal would be infeasible without relief from the Zoning Requirements.
The PZC may grant variances/modifications in accordance with the standards as set forth in Title 2, Section 1102.10 B.
 Any additional documents, previous approvals and/or affidavits to assist the Commission in determining the application.

Planning & Zoning Commission Review - what to expect
At the PZC meeting, staff members and the applicant will make presentations regarding the proposed site plan. It is the
Commission’s responsibility to make decisions based on the facts presented, within the framework set by the Zoning Code.
The Site Plan Review Standards, as listed in Title 2, Section 1102.11 B, are the guiding principles used by PZC to make
determinations on the application (see page 3).
Other Approvals:
The granting of approval by the Commission does not imply approval of specific plans by the Building Department, other Agencies
or other City Departments. Questions about building permits and regulations may be addressed to Summit County Department of
Building Standards at 330-630-7280.
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DRAWINGS
All drawings should contain:
 Project title and address

 Current Zoning Districts and Zoning of adjacent properties

 Preparer’s name and address

 Total area of Development

 Date (including revision dates)

 Map of Area within 500’ of affected property

 North arrow, numeric and graphic scale

 Project schedule

 SITE SURVEY showing property lines with dimensions and angles, easements, Rights-of-Way (ROWs), and existing curb-cuts
within 25’ of the proposed access to the development site. Survey should also show existing contours (maximum of five 2foot contour intervals), and hydrologic and topographical features within 50’ of the site, including drainage and run-off
patterns, flood hazard areas (100-Year Flood Plain), and wetlands.

 CONTEXT MAP [1''=50' or larger, as appropriate] showing property boundaries, general land use, streets, current zoning of
the site and zoning boundaries, and significant features within a minimum of 100’ of the site.
 ZONING ANALYSIS describing how the proposed project will conform to Zoning District Regulations and other applicable
Zoning requirements.
 LAYOUT PLAN [1''=20' minimum] that shows: Dimensions of proposed and existing paved areas, including roads, sidewalks,
parking, and loading area(s). Contiguous sidewalks must meet City standards, by the completion of the project.
 SITE PLAN [1''=20' minimum] that shows location of:
 Proposed building(s), accessory structure(s), and major site elements.
 Materials of proposed site improvements, such as walls, fences, gates, and major landscape elements.
 Design of proposed curb-cuts.
 Limits of disturbance.
 Bicycle racks.
 Dumpster(s) Enclosures and/or trash handling.
 Types of existing and proposed lighting.
 Types and dimensions of existing and proposed signs (if available at time of submission).
 Details sheets for all above-listed items, when applicable.
 DEMOLITION PLAN that includes:
 Everything to be demolished, including buildings and other structures.
 Limits of construction, including removal of vegetation, and survey showing trees over 8 “ Diameter Breast Height
(DBH).
 Erosion-control devices during and after construction.
 BUILDING ELEVATIONS that include architectural elevations with dimensions, and rendered elevations showing all façades
keyed to building materials. Building materials and colors, if available, may be specified and keyed to rendered drawings.
 GRADING & DRAINAGE PLAN [1''=20' minimum] showing proposed contours (not larger than 2 feet) and spot elevations,
proposed drainage swales, catchments, and other stormwater management measures. (Can be combined with another
plan.)
 UTILITIES PLAN [1''=20' minimum] that shows:
 Existing and proposed utilities, including location, size, and flow direction of sewers, water supply lines, and
culverts. Electric, gas, and telephone lines, and appurtenances (e.g., transformer boxes, valves).
 Location of existing and proposed fire hydrants.
 LANDSCAPE PLAN [1' =20' minimum] that includes:
 Planting schedule.
 Types and locations of plants.
 Planting plan. Plant species and variety, size, and quantity should be specified.
PZ SP 11-12-21

SITE PLAN REVIEW STANDARDS

PZC-SP | Page 3

The Site Plan Review Standards, as listed in Title 2, Section 1102.11 B, are the guiding principles used by PZC to make
determinations on the application

TITLE 2, SECTION 1102.11 B
(1) The natural topographic and landscape features of the site shall be incorporated into the plan and the

development.
(2) Buildings and open spaces should be in proportion and in scale with existing structures and spaces in the area
within three hundred (300) feet of the development site.
(3) A site that has an appearance of being congested, over built or cluttered can evolve into a blighting influence and
therefore such should not be congested, over built or cluttered.
(4) Open spaces should be linked together.

(5) Natural separation should be preserved or created on the site by careful planning of the streets and clustering of
buildings using natural features and open spaces for separation. Existing vegetation removal should be kept to a
minimum.
(6) Screening of intensive uses should be provided by utilizing landscaping, fences or walls to enclose internal areas.
(7) Buildings should be sited in an orderly, non-random fashion. Long, unbroken building façades should be avoided.
(8) In connection with the siting of multiple story buildings, the location should be oriented to maximize the privacy of
the occupants of adjacent buildings.
(9) Pedestrian circulation in non-residential areas should be arranged so that off-street parking areas are located within
a convenient walking distance of the use being served. Handicapped parking should be located as near as possible
to be accessible to the structure. Pedestrian and vehicular circulation should be separated as much as possible,
through crosswalks designated by pavement markings, signalization or complete grade separation.
(10) Path and sidewalk street crossings should be located where there is a good sight distance along the road, preferably
away from sharp bends or sudden changes in grade.
(11) Parking lots and garages should be located in such a way as to provide safe, convenient ingress and egress.
Whenever possible there should be a sharing of curb cuts of more than one facility. Parking areas should be
screened and landscaped, and traffic islands should be provided to protect circulating vehicles and to break up the
monotony of continuously paved areas.
(12) When located in an overlay, building placement, parking location, and site layout must comply with the regulations
of the underlying overlay district.
(13) Drive through establishments such as restaurants and banks should be located to allow enough automobile waiting
space for peak hour operation without interference with other parking lot circulations.
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Reset Form
OFFICE USE ONLY
FEE

RCT

 PZ  SVC

 STR  UTIL

 ENG

 B/C

PLANNING & ZONING CERTIFICATE APPLICATION
BASIC APPLICATION REQUIREMENTS (See the appropriate application guide for any additional requirements)
 Completed & Signed Application Form

 Application Fee

 Plot Plan

 Building Plan

 Additional per Application Guide

APPLICATION TYPE (Check all that apply)
SITE DEVELOPMENT

 Residential Construction
 Non-Residential Construction
 Demolition

DEVELOPMENT

 Site Plan Review
 Signage
 Engineering Review

 Preliminary Plat/RePlat
 Final Plat
 Minor Subdivision

USE PERMIT

 Use & Compliance
 Conditional Use
 Similar Use

PROJECT DETAILS

PROJECT:
PROJECT ADDRESS/LOCATION
EXISTING CONDITIONS
ACREAGE:

PROPOSED PROJECT DETAILS, WHERE APPLICABLE
NO. OF LOTS

ZONING DISTRICT: SELECT DISTRICT

SQ.FT OF PROPOSED STRUCTURE:
PROPOSED ZONING DISTRICT: SELECT DISTRICT

EXISTING LAND USE:
CHECK ALL THAT APPLY AND PROVIDE DOCUMENTATION:

PROPOSED LAND USE

 EASEMENT  FEMA FLOODPLAIN  RIPARIAN  WETLANDS

EST COST (TRACKING PURPOSE ONLY):

CONTACT INFORMATION
Applicant

Owner

Company

Company

Address

Address

Phone

Phone

Email

Email

Architect/Engineer/Surveyor/Other:_____________________

Architect/Engineer/Surveyor/Other:_____________________

Name

Name

Company

Company

Address

Address

Phone

Phone

Email
SIGNATURES & ENDORSEMENTS

Email

_______ I UNDERSTAND THAT I MUST CONTACT SUMMIT COUNTY DEPARTMENT OF BUILDING STANDARDS (330-630-7280) TO VERIFY
BUILDING DEPARTMENT REQUIREMENTS FOR APPLIED PROJECTS.
_______ I UNDERSTAND THAT I MUST CONTACT THE CITY OF TALLMADGE ZONING DEPARTMENT WHEN THE PROJECT IS STAKED OUT FOR
SETBACK COMPLIANCE. I AM RESPONSIBLE FOR DETERMINING PROPERTY LINES AND MAINTAINING THE APPROVED SETBACKS.
The undersigned hereby certifies that the information in and with this application is accurate, and consents to employees and/or
agents of the City entering the premises for inspection verification of the information submitted.
Applicant’s Signature

Date

Owner’s Signature
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Date

21.11.1 PZ APP

